| Ie .

'-::-35 INSTITUTE of  _ , Official Award Notification for Grants and
s R Museumandl.lbll; ary Cooperative Agreements
T SERVICES

. . Date of Award July 24, 2007

Awardee Name and Address LSTA State Grants

Guam Public Library

254 Martyr Street SP Pacific

Hagatna, GU 26810
Award Number LS-01-07-0060-07

Authorizing Official
Felix Camacho

Guam Public Library System From October 01, 2006

PO Box 2950 ' To September 30, 2008
Hagatna, GU 96932

Award Period

Project Director Total Award Amount$ 7,000.00
Sandra Stanley
254 Martyr Street ) 07/2412007 $7,000.00 Original Award

Hagatna, GU 96910-5141

Basic Award Information

1. This grant is awarded for the purposes identified in the grantee's application for the FY 2007 LSTA Competitive Grants
for the Pacific Temitories, Freely Associated States, and the Virgin Islands, except as indicated by any attached
correspondence from the grantee amending the project in accordance with the provisions in paragraph 2 below and the
attached "Conditions of Acceptance.” Attachment of such correspandence to this Award Notification shall constitute
IMLS approval of amendments contained therein. No other amendments or revisions are approved.

2. No changes, other than those described in the "Conditions of Acceptance,” may be made in the project without prior
written approval from IMLS. Changes requiring prior approval include changes in the scope of work, key personne!, grant
period, or changes in the project budget beyond those permitted by the "Conditions of Acceptance.” A request for a
no-cost extension must be made in writing no less than ten (10) days before the end of the grant period. All requests for

approval of changes should be made o the Associate Deputy Director for State Programs, IMLS, 1800 M Street, NW, 9th
floor, Washington, D.C. 20036.

3. Award terms and provisions, including payment and reporting procedures, are incorporated in the "Conditions of
Acceptance."

P. L. 108-81, as amended CFDA No. 45.310

IMLS Authorizing Official : e and Title
Signature . / eorge V. Smith

. Associate Deputy Director, State Programs
Accounting code: TIN No. - 980018947

CFDA Number: 45.310 DUNS No. - 778904292
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January 16, 2007
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The Honorable Felix Camacho ' JAN 30 €08
Governor of Guam .
P.O. Box 2950
Hagatna, Guam 96932

Dear Governor Camacho:

Enclosed is your grant award for the FY 2007 IMLS Library Services Competitive Grant for the
Pacific Territories, Freely Associated States, and the Virgin Islands. The purpose of this award
is to pay for the expenses of two representatives to attend the IMLS Grants Administration
workshop to be held in Honolulu, Hawaii on February 19 and 20, 2008. The workshop will
cover topics of interest to those who wish to participate in this competitive grant program for
library services. This package contains information that will help manage this grant:

1. Grant Award Notification and
2. Conditions of Acceptance

The Grant Award Notification and Conditions of Acceptance contain important information
about complying with the terms of the grant. Please read all of this information carefully. The
amount of your award, the dates of the award period, the CFDA number and the grant award
number we have assigned are provided in the Grant Award Notification. If you need to contact
IMLS about your grant, please reference your grant award number.

The Conditions of Acceptance document describes the procedures you should follow in
administering this grant. One exception to the requirement specified in the Conditions of
Acceptance, is that you must only submit a final financial report for this grant. A final
performance report in not required since grant funds may only be used for expenses related to
workshop attendance.

As a recipient of funds from IMLS, you are required to credit the Institute of Museum and
Library Services in all publications and activities relating to the use of your award. The IMLS
communications office has prepared a kit with suggestions and materials to help you publicize
your grant. The Grantee Communications Kit is available on our website at:
www.imls.gov/recipients/communication.shtm. If you have questions or need assistance with
this kit, you can contact our staff at 202-653-4757. Please copy and send us any media coverage
you may receive about this award.

it ey orEm TP TRt ——T——— it o]

1800 M Street NW «s 9th Floor s Washington, DC 20036-5802 e 202-653-IMLS (4657) »e Fax 202-653-4625 ee www.imls.gov

We are a federal, grant-making agency empowering museums and libraries to support life-long learning, essential to success in a knowledge society.
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~ After reviewing all of the enclosed information pertaining to your grant award, if you have any
questions, please contact your program officer, Terri Brown, at thrown@imls.gov or (202) 653-
4654.

Congratulations on receiving this grant award.

Sincerely,

George V. Smith

Associate Deputy Director,
State Programs

Enclosures
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INSTITUTE OF MUSEUM AND LIBRARY SERVICES

LIBRARY SERVICES GRANTS FOR THE PACIFIC TERRITORIES, FREELY
ASSOCIATED STATES AND VIRGIN ISLANDS

CONDITIONS OF ACCEPTANCE FY 2007

Competitive Grant awarded to: Guam

The following conditions apply to grant number: 1S-01-07-0060-07

IMPORTANT: Make sure the Project Director and/or Project Contact, as well as the person(s)
with financial oversight of this grant, have copies of these documents. Please read these
Conditions of Acceptance very carefully. Failure to comply with these conditions may result in
the suspension or termination of the grant, the return of grant funds, and may jeopardize
eligibility for any pending or future grants from the Institute of Museum and Library Services.

TABLE OF CONTENTS
Page
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Institute of Museum and Library Services

Library Services Grants for the Pacific
Conditions of Acceptance

GRANTEE RESPONSIBILITIES

In accepting a grant from the Institute of Museum and Library Services (IMLS), the
grantee hereby agrees to abide by the following conditions for the conduct of the project
activities and to abide by the Library Services and Technology Act statutory and
regulatory requirements. Grants issued to state, local, and federally recognized Indian
tribal governments are subject to 45 CFR § 1183, the Uniform Administrative
Requirements for Grants and Cooperative Agreements to State and Local Governments.

In accepting a grant, the grantee assumes the legal responsibility of administering the grant
in accordance with these requirements and of maintaining documentation, which is subject
to audit, of all actions/expenditures affecting the grant.

The award you are receiving was based on the information provided in your application.
Any substantial changes in your organization or operations since your submission of the

- application or any changes during the grant period which may affect the future eligibility

status of your institution must be immediately reported to IMLS in writing.
EXPENDITURE OF FUNDS

The project period will begin and end in accordance with the dates stated on the grant
award notification, October 1, 2006 to September 30, 2008. It is the responsibility of the
grantee to ensure that all project activities and commitment of the project funds take
place on or before September 30, 2008. All obligations incurred under this grant shall
be liquidated within ninety (90) days after the end of the grant period. The liquidation
period ends December 30, 2008.

Grant funds must be expended only for activities identified in the approved project
application, as amended. Grant funds may be expended for the items identified as

“allowable costs in 2 CFR, Part 225, Cost Principles for State, Local and Indian Tribal

Governments (OMB Circular A-87).

Expenditure. of grant funds for the purchase of items of equipment costing $5,000 or more
with more than one year of usable life are allowable only with prior IMLS approval.
Equipment identified in the approved application budget is approved. ‘

REQUESTS FOR CHANGES .

Any change in the project personnel, scope of work or other significant aspect of the
project, must be approved in advance by IMLS. Permission for such changes must be
requested in writing and discussed with your Program Officer. All communications
regarding this grant should reference the grant number identified on the Grant Award
Notification.

1. Sc?pe of Work: It is the responsibility of the grantee to carry out the project activities
as identified and described in the project proposal, as amended. No changes in the
scope of work may be made without the prior written approval of IMLS.
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Institute of Museum and Library Services

Library Services Grants for the Pacific
Conditions of Acceptance

2. Project Personnel: It is the responsibility of the grantee to obtain from IMLS prior
written approval of changes in key personnel in the event that the personnel identified
in the project proposal are unavailable to carry out the project activities as described in
the project proposal, as amended.

3. Extension of Grant Period: With justification, 2 one-time no-cost extension of the
grant period may be approved to liguidate funds. No extensions are granted to continue
grant activities past the grant end date. If you have obligated funds by the grant end
date, but the ninety (90) day grant liquidation period has ended, you must request an
extension to liquidate funds. Requests for extensions must be made in writing no later
than ten (10) days before the close of the grant period. To request an extension, send
an e-mail message to the Program Officer. For each grant, please indicate following:

e the grant number,
a statement that all grant activities ceased by the grant end date,

e that funds for which you are requesting reimbursement/liquidation were
obligated by the end date of September 30, (of the appropriate year),
that the extension is solely to liquidate funds,
your reason for needing the extension, and

o the end date of your requested extension. You can request up to a ninety-
day extension. (Final reports are due at the end of the extension period and
should be submitted after the funds have been drawn down and liquidated.)

4. Project Budget: It is the responsibility of the grantee to carry out the project activities
as identified and described in the approved project budget. To meet unanticipated
program needs, funds may be reallocated among existing cost categories, as approved
in the final project budget. For awards of less than $100,000, recipients may make
these transfers without prior IMLLS approval. For awards exceeding $100,000,-
recipients must obtain prior written approval from IMLS when cumulative
transfers among direct cost categories total more than 10% of the amount of the total
project budget (including matching funds but excluding indirect costs). Recipients
must obtain prior written approval from IMLS to create new cost categortes, regardless
of the amount of the award.

Any other significant aspect of the project: Any changes to the project not identified
above should be discussed with IMLS staff before implementing. Please contact your
Program Officer.

COPYRIGHT/WORK PRODUCTS

IMLS requires acknowledgement of IMLS assistance in all publications and other
products resulting from the project. Products should be distributed free or at cost unless
the recipient has received written approval for another arrangement. IMLS requires that
grantees provide three copies to IMLS of any products produced with IMLS funds with
the final reports. The recipient may copyright any work that is subject to copyright
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Institute of Museum and Library Services
Library Services Grants for the Pacific
Conditions of Acceptance

and was developed, or for which ownership was purchased, under an award. IMILS
reserves, for Federal government purposes, a royalty-free, non-exclusive, and irrevocable
license to reproduce, publish, or otherwise use the work and authorize others to reproduce,
publish, or otherwise use the work.

ACKNOWLEDGEMENT OF IMLS

As a recipient of funds from IMLS, you are required to credit IMLS in all related
publications and activities in conjunction with the use of your grant money. Our Office of
Policy, Planning, Research and Communication has prepared a kit with suggestions and
materials to help you and your subgrantees get the word out. You can access the
information through the IMLS Web Page at:
http://www.imls.gov/recipients/communication.ghtm. If you have any questions or need
assistance with this kit, you may contact the staff at (202) 653-4757. Please copy and
send us any coverage you or any of your subgrantees may receive about this award.

PAYMENT PROCEDURES

A Federal accounting office handles the payment of funds for IMLS grants. Recipients
will request cash advances or reimbursements as needed according to the following
conditions:

To receive grant funds, grantees must fax a copy of the Request for Advance or
Reimbursement (SF-270) to the Grants Administration Office at 202-653-4604. Do not
send the original as a follow-up in the mail. The fax is sufficient. Forms are available
on the IMLS Extranet. If a grantee has more than one IMLS grant, submit a request for
funds for only one grant on each form. Grantees may request payment twice a month.
Advances should be limited to the grantee’s immediate cash needs.

1. Payments will normally be made within five (5) working days of receipt of the
request by IMLS. If you do not receive your funds within that period or if you have

other questions concerning payment requests submitted, contact your Program
Officer. -

2. Grant payments will be made by direct deposit to your designated bank account
through the Department of Treasury payment system. This system 1s the only way .
to receive your grant money. Each grantee is allowed only one account in which the
Department of Treasury will deposit grant funds. If you receive other grants from
IMLS, payments from those grant funds will be directly deposited to the same bank
account. If you change your account information so that the information we have
on file is no longer up to date, you must submit a revised Automated Clearinghouse
(ACH) enroliment form SF3881. Forms are on the IMLS Extranet.

3. Regarding the Cash Management Improvement Act of 1990 (CMIA): While IMLS
grants and awards generally do not fall under the CMIA requirement, State
governments may enter into an agreement with the U.S. Treasury Department to
adhere to CMIA regulations and require all its departments to comply.
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Institute of Museum and Library Services
Library Services Grants for the Pacific
Conditions of Acceptance

4. IMLS requires that the recipient maintain a restricted account for funds received for
the duration of the project period. This provision does not require the recipient to
maintain a separate non-interest bearing bank account for the IMLS funds; however,
the recipient must establish and maintain a separate accounting category within its
internal accounting system to show that the funds have been used only for project
costs. This restricted account record must be adequate to satisfy normal auditing
procedures.

5. If the recipient expends $500,000 or more in Federal funds in a single fiscal year
(this includes, but is not limited to IMLS funds) it will be required to be in
compliance with OMB Circular A-133, Audits of States, Local Governments, and
Non-Profit Organizations.

If you have any questions regarding these procedures for submitting 2 Request for
Advance or Reimbursement, or if you have questions concerning an actual payment,
please contact your Program Officer.

REPORTING REQUIREMENTS

Final performance and final financial reports are due to IMLS ninety days after the end of
the grant period shown on your grant award notification document. The due date for final
reports is December 30, 2008. Both performance and financial reports should be signed
by the authorized certifying official for the grant as indicated on the grantee’s application
form.

Final Performance Report

A one-page summary of grant activities is due for each grant. Grantees may submit
longer reports if they choose. There is no official form for this part of the final report.
The report should include basic information concerning the grant such as grant number,

- dates of grant period, description of the grant project and name of person submitting
report. The authorized certifying official should sign and date the report. The description
of the grant project should include:

what community needs were addressed,

what were the goals of the grant project,

who was the targeted audience of the project,

what activities were implemented to address the goals,
how was the grant project evaluated, and

what were the results of the of the grant project.

IMLS is especially interested in project outcomes and on the impact the project had on
people.
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Institute of Museum and Library Services
Library Services Grants for the Pacific
Conditions of Acceptance

Financial Report

IMLS does not require interim financial reports, only a final financial report. Grantees
must use the financial status report form located on the IMLS Extranet, not the
standard form SF 269. The financial status report indicates whether all grant funds or
only partial grant funds for a particular grant were expended and if any funds should be
deobligated. The report form also indicates the amount of cash match provided by the
grantee and the amount of administrative costs attributed to the grant. Some grantees are
not required to provide matching funds, but the Freely Associated States are required to
fund at least 34% of the total project costs (not just 34% of the IMLS costs).
Administrative costs, whether indirect or direct costs, should not exceed 4% of the grant
award amount. The financial report should be signed by the authorized certifying official
for the grant.

Obligation and Liquidation of Funds

All grant funds should be obligated by the grant end date (September 30) and all funds
liquidated (expended) within ninety days after the grant end date. Obligated funds are
funds that are committed by a contract or purchase order. Grant funds may not be
obligated after the grant end date. If any funds remain ninety days after the grant end
date, the grantee must indicate one of two conditions to IMLS.

1. The grant funds were not obligated by the end of the grant period (September 30) and
now must be deobligated. That means the grant funds not obligated by the grant end
date are no longer available for reimbursement to the grantes. The grantee should

- indicate on the financial status report form the amount of unobligated federal funds to
be deobligated. Deobligated funds are returned to the U.S. Treasury Department.

2. The grant funds were obligated by the grant end date but not all bills have been paid
or finalized within the allowed liquidation period of ninety days. In this case, the
grantee must contact the Program Officer and request an extension to liquidate funds.
Extensions are granted only to liquidate funds, not to give more time to complete
grant activities. :

Final financial reports should indicate zero federal unobligated funds. .

Please be aware that sometimes financial reports are submitted to IMLS indicating that all
or some of the grant funds were expended and yet IMLS drawdown records indicate that
indeed, the funds were not drawn down but remain at IMLS. In this instance, IMLS

will contact the grantee to discuss the situation since IMLS must either transfer funds to
the grantee through reimbursement or return the funds to the U.S. Treasury Department.

When submitting reports, fax or e-mail a copy of the final performance and final financial
reports to your Program Officer.and then mail the original Teports.

Requests for payment will not be processed if either financial or performance reports
are overdue. Failure to submit these reports as required may result in the
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suspension of payment of the grant or may Jeopardlze any current or future fundmg
from IMLS.

Federal Cash Transactions Report

Grantees that are paid in advance are required to report the status of funds received from
IMLS through the submission of a Federal Cash Transactions Report (SF 272). This
report is used to monitor the receipt and disbursement of federal grant funds only;
nonfederal funds and.cost sharing should not be included on this form. The Federal Cash
Transactions Report must be submitted within thirty days after the end of each calendar
quarter.

Grantees submitting only requests for reimbursement, instead of advances, need not
submit the SF 272 forms.

NON-COMPLIANCE

Failure to comply with the terms of the Conditions of Acceptance, including the IMLS
application assurances, may result in the suspension or termination of the grant, the return
of federal funds, and may jeopardize eligibility for any pending or future grants from
MLS.

EXTRANET

The IMLS Extranet is a password protected web site containing information about grants.
As mentioned above, IMLS reporting forms are available on this site. To access the site:

address: http://stateprograms.imls.gov
username: lsta

password: statepgms55
CONTACT

Throughout this document, you are referred to your Program Officer if you have
questions. Your contact for this program is:

Terri Brown

Senior Program Officer

Institute of Museum and Library Services
1800 M Street, NW, 9™ Floor
Washington, DC 20036-5841

Telephone: 202-653-4654
Fax: 202-653-4602

E-mail: tbrown @imls.gov



